How to manage Holiday at FreedomQ Configuration

Step-by-step guide

® Go to Linkscope Web application and if you're not already signed in, select Sign in.
® From the Linkscope Web application, you click to Configuration ? FreedomQ? Holiday at the menu.

£ Configuration

Holiday

ADD A NEW HOLIDAY

© Add Holiday
1. Click button . The Add popup is displayed.

2. At the Add popup, you enter Holiday Name and select Holiday Date, Holiday Type, Country Code fields.

3. Then click - button.



Add

Holiday Date 1/1/2023 ’
Holiday Name New Year's o
Holiday Type Mational vl
Country Code United States of America v

Update @& Cancel

If the system shows this message, you created successfully a new Holiday.

Successfully saved configurations.

EDIT A HOLIDAY

1. On the Holiday List table, select any row you want to edit the Holiday.

Holiday Date Holiday Name Holiday Type Country Code Date Updated

| 01/01/2023 New Year MNational us 11/16/2022 115055 & @

12/23/2022 Christmas National us 11/16/2022 13:55:26 @ | @

4
2. Click button on that row. The Edit popup is displayed.

3. At Edit popup, you modify new Holiday Name and select Holiday Type, Country Code. Then click the button.



Edit

Holiday Date 1/1/2023 *
Holiday Name New Year *

Holiday Type National v’
Country Code United States of America v

If the system shows this message, you edited successfully a Holiday.

Successfully saved configurations.

DELETE A HOLIDAY

1. On the Holiday List table, select any row you want to edit the Holiday.

Holiday Date Holiday Name Holiday Type Country Code

Date Updated

| @ ® ®

| 01/01/2023 New Year National us

1116/2022 11:5055 (= @

12/23/2022 Christmas National us

11/16/2022 13:55:26 @ | @

2. Click button on that row.

3. There're alert displays after you click to this button. Select OK.

labvn61.primas.net:8443 says

Are you sure you want to delete this Holiday?

If the system shows this message, you deleted successfully a Holiday.

Deleted Successfully.

SEARCH A HOLIDAY



On the Holiday List table. You can search for a Holiday by searching the Holiday Date, Holiday Name, Holiday Type and Country Code fields.

1. Search by the Holiday Date field:

Holiday Date Holiday Name Holiday Type Country Code Date Updated

17172023 ® X] @ ® ®

01/01/2023 New Year National us 11/16/2022 115055 (¢ | @

LI | n L] 20 v | items per page 1-10f1items

2. Search by the Holiday Name field:

Holiday Date Holiday Name Holiday Type Country Code Date Updated

@ | Christma] |@ x ® ®

12/23/2022 Christmas National us 11/16/2022 13:55:26 |2 | @

T n o 20 v | items per page 1 of 1 items

3. Search by the Holiday Type field:

Holiday Date Holiday Name Holiday Type Country Code Date Updated
B @ @ | National | ® x @
01/01/2023 New Year National us 11/16/2022 115055 (¢ @
12/23/2022 Christmas National us 11/16/2022 135526 @ @

4. Search by the Country Code field:

Holiday Type

01/01/2023 New Year National us 1162022115055 @ @

12/23/2022 Christmas National us 11/16/2022 135526 & @

M| o4 - ] 20 v |items per page 1-20of 2 items

IMPORT FROM AN EXCEL FILE

1 click | Selectfiles.. 1y ion

Select file [.xls)

[ Select files.. ]




2. Choose an excel file from your computer and click Open button.

& Open x
T ‘i Search Downloads
Organize *  New folder =- O @
> @ OneDrive Name Date modified Type Size
g [4/2022 3: Microsoft Excel 97.. 3
« I This PC [ﬁ“ HolidayData.xls 11/4/2022 3:45 PM Microsoft Excel 26 KB ]
> @l Desktop @ OtherDeviceDataxls 11/4/2022 11:55 AM Microsoft Excel 97... 25KB
> & Documents &3 ReportDataxls 11/3/2022 5:40 PM Microsoft Excel 97... 30 KB
> 4 Downloads
@ IVRDataxls 11/2/2022 5:55 PM Microsoft Excel 97 26 KB
> @ Music
> E Pictures @ IVRData (1).xls 11/2/2022 5:54 PM Microsoft Excel 97... 6 KB
> (@ videos &3 LocationDataxls 11/2/2022 1207 PM Microsoft Excel 97... 26K8
> %= Local Disk (C) '
&3 LocationData (1):xls 11/2/2022 12:06 PM Microsoft Excel 97... 5K8
> = Data (D:)
&5 ACDData (1).xls 11/2/2022 11:38 AM Microsoft Excel 97... 24 KB

File name: |Hcl|dayData (2)x1s

| Microsoft Excel 97-2002 Workst

3. Then click the button.

Select file (.xls)
Select files...

a¥ HolidayData.xls

Import Export excel

If the system shows this message, you imported successfully a new holiday.

Result Import:

Total rows: 1
1 row(s) import success.
0 row(s) import error.

EXPORT AN EXCEL FILE

Export excel
1. Click button.




Select file (.xls)

Select files...

2. An excel file will be downloaded on the bottom of your website page.

sl HolidayData.xls
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